
 

 
Job Aid 

 

 

Set up Personal Profile 
To enter an email address: 

Menu Path:      My Account>My Profile>Notifications 

 

 To add your number to receive text messaging notices: 

Menu Path:      My Account>My Profile>Notifications 

 

To view the validation status of your banking account numbers for future payment options: 

Menu Path:      My Account>Payment Profile 
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